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PRELIMINARY SUBDIVISION CHECKLIST 
(Per Section 6-265 and 6-266 of the Subdivision Regulations) 

 
All requests for preliminary subdivision review by the Planning and Zoning Commission shall include all 
information indicated on this checklist and shall be submitted a minimum of 30 days prior to the date of the 
hearing at which the applicant desires to be heard.  All materials shall be submitted in a single submission, 
including a list of submitted plans and a project narrative. 
 
The preliminary layout shall be drawn on paper not more that 40 inches wide or 30 inches high and shall be drawn 
at a scale of 20, 30, 40, 50, or 100 feet to one inch.  If more than one drawing is required to show an entire tract, 
an index map shall be provided.  Plans are to be prepared in accordance with the Town Roadway and Drainage 
Design manuals and Subdivision Regulations.  The preliminary layout shall include the following items unless 
previously waived by the Planning Staff.  Ten* copies of the plans are to be submitted.  Plans must be folded to 
9”x12”. 
 
CHECK ITEMS SUBMITTED: 
 

 1.  Title of the sheet including the name of the subdivider, Town Project Number issued upon request by 
the Chief of the Engineering Division of the Department of Public Works.  A graphic scale, north arrow, 
drawing and revision date(s) are to be shown. 

 
 2.  Boundaries of the tract to be subdivided shall be shown by metes and bounds and total area is to be 

given.  If the developer intends to develop only a portion of a tract the entire tract shall nevertheless be 
included in the preliminary layout, including any previous lots cut from the property in question from 
1933 on. 

 
 3.  A topographic survey showing ground contours within the tract to be subdivided at intervals of not 

more than five feet of elevation unless the Town Planner or a designee determines that two-foot contour 
interval is required in the interest of sound subdivision planning.  Said survey shall include all pertinent 
topographic features within and adjoining the tract including watercourses, water bodies, intermittent 
streams and wetlands as required by IWWA, the location of Flood Hazard Lines as determined by 
FEMA,, the line of mean high water and high tide line for coastal subdivisions, and Connecticut D.E.P. 
and other stream encroachment lines with notes referencing the sources of information.  Existing features 
such as buildings, stonewalls, wooded areas, rock outcrops, isolated trees of ten inches or more in caliper, 
and other trees and other physical features as may be significant to the property are to be shown.   

 
 4.  Name and address of owner(s) of the tract to be subdivided. 

 
 5.  The names of owners of adjacent land (including properties across the street) or names of adjacent 

subdivisions; and locations of structures on adjacent properties within 100 feet of the proposed 
subdivision. 

 
 6.  The zone in which the land to be divided land falls and the location of any Town and zone boundary 

lines within and adjoining the tract and yard dimensions in respect to existing buildings.   
 

 7.  Note stating that all utilities will be placed underground. 
 

 8.  Existing streets and easements for drains, sewers, and utilities immediately adjoining and within the 
tract to be subdivided. 

 
 9.  Existing drains and sewers nearby and within the tract to be subdivided with their location, size, type 

and approximate elevations and gradients using mean sea level as datum wherever practical. 
 

 10.  Location of all existing utilities within or crossing the property including septic systems, wells, water, 
gas or electric lines. 

 
 11.  Location and purpose of any existing and/or proposed easements.  Two copies of any recorded 

documents shall be submitted. 
 
*up to 10 copies of the plans if in Coastal Zone or including new roads. 
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 12.  A statement as to source of water and method of sewage disposal. 
 

 13.  Proposed approximate lot lines with approximate lot areas.  The lots shall be numbered. 
 

 14.  The approximate lines and gradients of proposed streets and common drives serving adjoining rear 
lots.  

 
 15.  Approximate location and area of proposed open space for park and playground purposes. 

 
 16.  Approximate location of proposed utility lines including water, sewer, gas, electricity, and the like.   

 
 17.  Certification with date, signature and seal of a registered land surveyor that the drawing is 

substantially correct to an A-2 degree of accuracy and that the property is in designated zone or zones 
under the zoning regulations and statement as to whether or not the lots in the proposed subdivision 
comply with zoning regulations.  Certification of items 14 and 16 of this checklist is to be made by a 
registered professional engineer if applicable. 

 
 18.  For a subdivision of ten or more acres or ten lots, ten copies of an environmental assessment 

including any modifications required by the Conservation Commission.  Written sign-off by the 
Conservation Director shall be attached to the report.  For projects, which require Conservation 
Commission review, notification of abutting property owners shall be made at least two weeks prior to the 
Conservation Commission hearing. 

 
 19.  Gross Floor Area of existing structures.  Floor area worksheets are to be prepared in accordance with 

the format prescribed by the Planning and Zoning Staff. 
 

 20.  Width of right-of-way of all streets on which the tract has frontage shall be shown. 
 

 21.  Coastal Area Management application for tracts fully or partially within the Coastal Overlay Zone. 
 

 22.  Eight copies of 11 x 17 inch reductions. 
 

 23.  An affidavit certifying that all abutting property owners have been notified about the proposed 
subdivision, as evidenced by the submission of a certificate of mailing or certified or registered mail 
receipts about said application.  A schedule of names, addresses, shown on a GIS map with lot lines 
indicating the location of the notified property owners.  Owners of lots, or portions of lots, which are 
across a public or private street shall be deemed to be abutting property owners.  For projects which 
require the preliminary review by the Conservation Commission, the notice shall be sent by the applicant 
to abutting owners two weeks prior to any scheduled hearing date of the Conservation Commission.   

 
 24.  Written authorization of the agent to act on behalf of the certified property owners(s). 

 
 25.  A completed Subdivision Application Form. 

 
 26. Summary of the chain of title from 1933 to date of application and two copies of referenced deeds. 

 
 27. Five copies of a Preliminary Drainage Summary Report prepared in accordance with the Town 

Drainage Design Manual.  The applicant is required to contact the Engineering Division and I.W.W.A. 
staff on the conceptual approach to storm water management prior to submitting the summary report.  

 
 28.  A map at a scale of 200 feet to one inch showing the location of the tract in relation to existing 

streets, the boundaries of the tract, and the location of proposed streets, and sufficient information to 
permit correct delineation of the tract on the Town’s topographic survey.  

 
 29.  A map at a scale of 1”: 1,000 feet with proposed Lot Lines delineated and abutting streets. 

 
 30.  Fee submitted at time of application:  $ _______________ (see fee schedule) 

 
 
 I certify that the application includes all of the above requirements, as noted.  Please explain reasons for  
 
any omissions. ______________________________________________________________________________ 
  
 
              
        Owner/Agent  (Please Print) 
 
 
              
        Owner/Agent Signature & Date 
 


