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Town of Greenwich 
Planning & Zoning Department 
Town Hall – 101 Field Point Road - Greenwich, CT  06836-2540 
Phone: (203) 622-7894 - Fax: (203) 622-3795 

 
PROCEDURE FOR REVIEW OF WIRELESS TELECOMMUNICATION FACILITIES 

ADMINISTRATIVE OR COMMISSION REVIEW  
 
 
PURPOSE: 
An applicant must demonstrate compliance with the standards and criteria of Sec. 6-140.1 and Sec. 6-15 of 
the Building Zone Regulations in order for an application to be approved.  No building permit may be issued for 
erection or installation of a wireless telecommunication facility without review from the Town Planner or the 
Planning and Zoning Commission as discussed above.   
 
All wireless telecommunication installations are at a minimum subject to administrative site review and 
approval by the Town Planner per Section 6-13 and 6-15 of the Town of Greenwich Building Zone Regulations.   
 
Administrative approval does not apply if your application meets Section 6-140.1 (b) (a) as referenced below, 
and therefore the applicant must submit a full Site Plan and Special Permit application to the Planning and 
Zoning Commission and/or Special Exception application to the Zoning Board of Appeals.   
 
Section 6-140.1 (b) (a): 

(9)  “In addition to the above requirements a Special Permit and Site Plan approval from the 
Planning and Zoning Commission is necessary for SES antennas which emit microwaves when 
transmitting communication signals.” 

OR 
(10) “A receiving SES antenna in the form of a tower over 15 feet in height, as differentiated from a 
saucer-shaped “dish” antenna, is subject to the Special Exception procedures in accordance with Sec. 6-
94 and Sec. 6-19 and 20, as well as applicable sections of this amendment.” 

 
PROCEDURE FOR APPLICATIONS ON TOWN OF GREENWICH PROPERTY:   
Please note that prior to any construction or installation of telecommunication equipment on Town property, the 
lessee must meet Town insurance requirements subject to Law Department specifications. 
 

1) In order to be eligible for the review process as described in the following steps the applicant must 
submit ten (10) copies of the materials outlined in the checklist below to the Planning and Zoning 
Office.  In addition a Lease agreement must also be filed. 

2) The application will be routed to at least the following Departments: Police, Fire, Health, Law, and 
Building to acknowledge compliance with the Town of Greenwich Building Zone Regulations and the 
Town of Greenwich Building Code requirements.  

3) The application and the comments received in Step #2 will be taken by the applicant to the Board of 
Selectman for Municipal Improvement and Lease approval.   

4) The Board of Selectman will then forward the Lease and Municipal Improvement application to the 
Planning and Zoning Commission.  The application will be reviewed and decided on by the Planning 
and Zoning Commission for Municipal Improvement and Site Plan approval.  The Site Plan application 
may also require a special permit per section Section 6-140.1 (b)(a) and / or a special exception per 
Section 6-94, 6-19 6-20 of the Town of Greenwich Building Zone Regulations. 

5) A decision letter from the Planning and Zoning Department will be issued with modifications for Building 
Department Issuance.   

6) The Lease agreement will then be reviewed and decided by the Representative Town Meeting (RTM). 

SUBMISSION CHECKLIST 
 



 
The following information and materials must accompany an application for a wireless telecommunication 
facility.  
 
Application Forms 
 

 A completed Town of Greenwich Site Plan Application Form. 
 A completed Town of Greenwich Application for Satellite Earth Station Approval. 
 A completed “Information required for Wireless Communication Applications” Application Form.  
 An affidavit certifying that all abutting property owners have been notified about the proposed wireless 

telecommunication facility installation.  Owners of lots, or portions of lots, which are across a public or 
private street shall be deemed to be abutting property owners as per Section 6-14(a) of the Building Zone 
Regulations.  

 Application processing fee as shown on the Town of Greenwich fee schedule (checks should be made 
payable to the Town of Greenwich). 

 
Plans 
 

 An signed and sealed A-2 survey prepared by an engineer licensed in the State of Connecticut of the 
property denoting the location of the proposed wireless telecommunication facility and all accompanying 
equipment.  This plan should include any easements on the property.  If the location of the wireless 
telecommunication facility is through lease or easement, the legal agreement must also be submitted.  

 A rooftop plan showing all existing and proposed mechanical equipment.  A calculation of the total roof top 
coverage of this equipment, which cannot exceed 25% of the rooftop per Sec 6-127 of the Building Zone 
Regulations. 

 Elevation drawings certified by an architect licensed in the State of Connecticut depicting the dimensions of 
the equipment on the building or wireless telecommunication structure will be submitted.  

 Architectural renderings of the wireless telecommunication facility.  An accurate photo simulation may be 
submitted in lieu of the rendering. In either scenario the dimensions must be shown. 

 Plans showing how the wireless telecommunication equipment will be affixed to the building or structure to 
meet building code.  The plans should also show any other pertinent construction details and the manner of 
installation as required by building code. 

 Plans showing any architectural change to the site that may be used to screen the wireless 
telecommunication equipment and any landscape improvements (review may be required by the 
Architectural Review Committee). 

 If the accompanying equipment is to be located inside any building or structure, floor plans must be 
submitted.  

 If the accompanying equipment is to be located on any new structures such as a concrete pad, then 
dimensions of this area, materials for the structure, any screening or enclosure plans (fences, gates etc), 
and soil and erosion control measures (see the Town of Greenwich “Erosion and Sedimentation Control 
Plan Checklist”) that will be used during construction must be submitted.   

 Plans showing any new access routes proposed for the wireless telecommunication facility and/or its 
accompanying equipment must be submitted. 

 A cell location map of the service area showing existing and proposed service, (entire Town as a 
minimum).  The adjacent two (2) cells must be shown where the service area for the cell extends beyond 
the municipal boundary.  The Planning and Zoning property based map is the most appropriate base-layer 
for this requirement.  

 Plan showing the fall zone of the proposed wireless telecommunication equipment. 
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Supplemental Information 
 

 A written statement must be submitted by a registered radio frequency engineer including the following 
information: 

• the frequency of the proposed wireless telecommunication facility; and 
• certification that there will be no interference with emergency communication systems; and 
• a statement that the frequency will not cause any adverse health risks; and 
• a statement regarding the applications compliance with Federal and State Emission Standards; and 
• a statement regarding whether the equipment will create any vibrations, noise, or fumes. 

 The lease agreement between the wireless telecommunication carrier and the property owner, which must 
include the duration and conditions of the lease. 

 A list of any other locations where the applicant has existing wireless telecommunication facilities installed 
in the Town of Greenwich and on the borders of adjoining communities.  

 Description of the electrical specifications including, but not limited to, the frequency range, polarization, 
location on the electromagnetic spectrum, and power density. 

 Description of the mechanical specifications for the wireless telecommunication facility including the 
dimensions (HxWxD), weight, connector, wind load, survival wind speed, and lightning protection.  The 
mechanical specifications of the accompanying equipment must also be submitted including the 
dimensions and weight from the manufacturer. 

 Narrative to include the following information: 
• The zone of the proposed site. 
• Statement regarding whether the structure proposed to house the wireless telecommunication 

equipment is a historic structure or located within a Historic Overlay Zone.  
• Conformance to all applicable Sections of the Town of Greenwich Zoning Regulations. 
• Statement regarding the process taken by the applicant to determine that the proposed location is 

the most appropriate.  This must include information regarding what other sites were considered. 
• Statement regarding the justification of the need for the proposed wireless telecommunication 

equipment. 
• Statement from an engineer that the structure proposed to house the equipment can withstand the 

proposed weight.  
• Statement regarding the frequency with which the equipment will need servicing and how access 

will be achieved in the case of an emergency. 
• Statement that any replacement equipment will require re-submission to Planning and Zoning. 
• Statement that if the equipment use ceases, removal is required.  

 Photographs showing the maximum visual impact from all surrounding properties. 
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